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Employer resource assessment

TO BE COMPLETED AND RETAINED BY THE SUPERVISING REGISTERED TRAINING ORGANISATION FOR AUDIT PURPOSES
The employer of an apprentice or trainee must provide, or arrange to provide the facilities, range of work, supervision and training required under the training plan agreed to with the supervising registered training organisation and the apprentice or trainee.

The supervising registered training organisation is required to assess the employer’s training resources to ensure the provision of the facilities, range of work, supervision and training necessary to achieve the outcomes of the training plan for the apprentice or trainee.

If the employer is unable to provide the training resources necessary to achieve the outcomes of the training plan, the supervising registered training organisation should not commit to the training plan and must advise the employer, Australian Apprenticeships Centre and Department of Education and Training immediately.

Privacy declaration:

In completing this form, the supervising registered training organisation (RTO) confirms that where any personal information is included in the answers provided above:

· the RTO has taken all reasonable steps to satisfy itself that the relevant person has provided their consent (either express or implied) to the RTO disclosing that information to DET; or

· the RTO is satisfied that it is otherwise authorised or required under a law to disclose that information to DET.

For the purposes of this declaration, ‘personal information’ means information or an opinion, including information forming part of a database, whether true or not, and whether recorded in material form or not, about an individual whose identity is apparent, or can reasonably be ascertained, from the information or opinion.
Supervising registered training organisation:  


SRTO officer completing this form:  


Date:  
 / 
 / 

Employer:  

Facilities and range of work

Does the employer have the relevant facilities and range of work that have been identified as necessary to train the apprentice or trainee in the competencies as agreed in the training plan?

Yes / No

If no, list what arrangements are being made to provide the relevant facilities and range of work that will be required to train the apprentice or trainee in the competencies as agreed in the training plan.

_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
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Supervision and training check

Minimum requirement for adequate training supervision is a designated qualified person (*see definition below) required to be permanently employed at the same workplace as the apprentice or trainee and be predominantly employed during the same working hours as the apprentice or trainee.

Is the minimum requirement for adequate training supervision met?

Yes / No
If no, list the arrangements that will be made by the employer to adequately supervise and train the apprentice or trainee.

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________
* For the purposes of training arrangements under the Vocational Education, Training and Employment Act 2000 a qualified person is:

1.
a person who has satisfactorily completed an apprenticeship or traineeship in the apprentice’s or trainee’s

calling, and is the holder of a completion certificate issued under an Act; or

2.
a person who holds a certificate of recognition issued under an Act, certifying the person has the necessary skills and knowledge in the calling; or

3.
a tradesperson in the apprentice’s or trainee’s calling, as defined under a specific industrial instrument; or
4.
a person who holds an Australian Recognition Trade Certificate (ARTC) issued under the Tradesperson’s Rights Regulation Act 1946 in the apprenticeship or traineeship calling; or
5.
a person who holds a relevant qualification in the apprenticeship or traineeship calling; or

6.
a person individually or persons collectively who has/have documented competence (achieved through an RPL or training pathway) in all the competencies the employer is required to provide training for under the apprentice’s training plan; or

7.
a person individually or persons collectively who has/have documented competence (achieved through an RPL or training pathway) or demonstrated competence in all the competencies the employer is required to provide training for under the trainee’s training plan; or

8.
a person undertaking a traineeship, at a higher level than the trainee’s, whose traineeship incorporates supervisory or co-ordinating skills and who has documented competence (achieved through an RPL or training pathway) in at least one of the competencies the employer is required to provide to the trainee under the training plan and who is supervised by a person who qualifies under (1), and or (5) and or (7); and

9.
where a licence to practice the calling is required, the qualified person holds a current licence.
If the supervising registered training organisation believes the employer is unable to provide the necessary training resources, the employer, Australian Apprenticeships Centre and Department of Education and Training should be advised of this immediately.
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